
 

 

 

 

 

 

 

 

 

 

 

 

 

CODE OF CONDUCT 



1. General Code of Conduct

a)Allstudentsareexpectedtoconductthemselveswithdecorumanddisciplineatalltimes

andinallplaces.Eachoneshouldmaintainthehighestmoralstandardalwaysandrefrain

from using foul language.

b)StudentsshouldreportforclassespunctuallyatSam,Theyshouldnotloiteraroundduring

classhoursandshouldrefrainfromnoisyunrulybehaviorinthecollegeandclassrooms.

c) Students are not permitted to use mobile phones at all in the college campus'

d) Students are not allowed to bring any vehicles into the college campus or the hostels'

e)Allassignmentsandotherworksgivenbyteachersshouldberegularlydoneandsubmitted

in time.

f) Students are expected to be polite and courteous in their behavior at all times'

g) Students should not deface or dirty the walls, benches or other furniture' Classrooms and

surroundings should be kept tidy and clean' Litter should be put in the waste bins only'

h) For irregular attendance, disobedience, malpractice at exams or any action not conducive

to the moral tone and discipline of the institution, a student may incur punishment including

suspension or dismissal.

i) Hostels are out of bounds to the day scholars'

j) Students are responsible for any valuables/ cash carried by them and the institution will not

be responsible for any loss sustained However this may be reported to the PrinciPal's
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office.

k) Any damage done to the college property should be paid for'

l)Anyseriousbreachofdisciplineinc|udingdiscourtesyanddisrespecttothe

staff/management/wardens in any way will be taken seriously'

m) parents staying abroad should give the contact details of a responsible guardian who can

take the entire responsibility of the ward, in the absence of the parent'

n) Gambling, smoking, consumption of alcoholic drinks, reading/ browsing of pornographic

material, keeping or using of dangerous drugs is prohibited'

o) Ragging in ANY FORM is sTRIGTLY prohibited and any indulgence in such activity will result

in IMMEDIATE EXPULSION.

2. Code of Conduct for Students

This code shall apply to all kinds of conduct of students that occurs on the college premises and any

off-campusconductthathasormayhaveseriousconsequencesoradverseimpactonthecollege

lnterests or rePutation.

At the time of admission, each student must sign a statement accepting this code and by giving an

undertaking that, He/she shall be regular and must complete his/her studies in the college students

must have a compulsory attendance of 80%'

EVerystudentwillmaintainproperdiscipline,integrityanddignityinthecollegeCampusandwill

behaveappropriatelywiththeOfficers,Authorities,FacultyMembers'staffMembersandother

students of the college.

During the entire duration of his/her course he/she will not enroll himself/herself for any other

Regular Course in any other U n ive rsity/Co llege/lnstitutio n
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He/shewillneitherindulgeinanyillegal,unlawfulorcriminalactivity,ragging,malpractice,

misconduct, fraud nor will get involved in consumption of liquor, drugs, smoking or any other kind of

addiction in any manner in the college premises. ln case he/she is found indulging in any ofthe above

the college may take any legal action against him/her'

That he/she shall be liable to pay late fie of Rs. 200/- for the period of every 15 days in case he/she

fails to deposit his/her fees till stipulated last date of payment of fee and in case of non payment of

fee (whether full or partial) within a period of 60 days after last date his/her admission will be liable

to cancel

That he/she would attend the college in prescribed Uniform and carry and display his/her ldentity

card issued by the college, every day, if unable to do so the college can initiate action as per rules and

regulations.

That in case he/she is found travelling in the college Bus without due authorization and permission

he/she shall be liable to pay the transport fee of concerned route for the whole academic year' ' That

day scholar is not allowed to stay in the hostel(s) without written permissions and authorization of the

warden and senior authorities of the college. ln case he/she is found in the Hostel Premises, he/she

will be liable to pay fine as decided by the college'

That his/her participation in any Bandh / Hafihal/strike can lead to strict disciplinary action against

him/her.

Thathe/shewillparkhis/herpersonaIvehicle(s)inthecollegeparkingentirelyonhis/herownriskand

incaseofanymishappeninBtoiti.e.theft,damage,breakage,lossetc.he/sheWillnotclaimany

compensation from the college.

That during his/her future visits on any educational/industrial tour or extracurricular activity if he/she

sustains any iniury or suffer any accident, college will not be responsible for the same
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That he/she shall maintain proper discipline, peace and abide by the rules and circulars issued by the

college time to time and in case of any default by him/her, the college ca n take action against him/her.

3. Code of Conduct for Facu Itv

a) A teacher shall carry out the legitimate academic and administrative decisions taken by the

college authorities pertaining to his/her sphere of responsibility/duties.

b) A teacher shall not discriminate against a student on political grounds for reasons of race,

religion, caste, language or gender or for other reason of an arbitrary or personal nature and

shall not incite students/ teachers against other students or other teachers, colleagues of the

college.

c) A teacher shall not remain absent from duty without proper sanction of leave except in

case of emergency.

d) A teacher shall desist/refrain from indulging in unempirical publication which would prove

to be detrimental to the reputation and the progress of the college.

e) A teacher may be permitted to take up consultancy under terms and conditions as outlined

in the relevant statute/ord inance as amended from time to time. However, he shall not

conduct individually or participate in conducting jointly with others coaching classes directly

or indirectly.

(f) Refrain from undertaking any other employment and commitment including private

tuitions and coaching classes which are likely to interfere with their professional

responsibilities.



(g) co-operate with the authorities for the betterment ofthe University's keeping in view the

interest and in conformity with dignity of the profession.

(h) Should adhere to the conditions of contract.

(i) Give and expect due notice before a change of position is made, and

u) Refrain from availing themselves of leave except on unavoidable grounds and as far as

practicable with prior intimation, keeping in view their particular responsibility for completion

of academic schedule.

(k) Must follow the HR Policy, Travel Policy, Leave Policy, Research Policy, social Media Policy

and instructions issued by the college authorities from time to time'

/.
7

I---l o

/
s,

I



4. Code of Conduct for Non-Teachin s. Staff

The university expects its Employees to foster an environment which reflects the value of caring,

learning, integrity, and respect adhering to high ethical standards while performing their duties. The

code of conduct offers guidance to its employees on the standard of dignity and professional conduct:-

1. Maintain absolute integrity at all times.

2. Maintain absolute devotion to duty at all times.

3. Maintain independence & be impartial in the discharge of official duties'

4. Must not be absent without sanctioned leave.

5. Maintain a responsible and decent standard of conduct in private life. . Must not indulge in bigamy

except permitted in religious personal laws. . Must not give dowry, take dowry and demand dowry. '

Must not neglect wife, children, and parent. . Must not employ child tabor at home. ' Must not involve

in adultery, moral turpitude.

5. Render courteous services to the public.

7. Maintain political neutrality.

8. Keep away from demonstrations organized by political organizations'

g. Refrain themselves and their family from joining any organization that involved in

subversive/crimina I activities.

10. lf arrested, must inform his/her superior in the office'

11. Avoid consumption of intoxicating drinks & drugs in office, in public place or at home.

12. Must not travel abroad without information to the university and must not express any view on
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lndian or foreign affairs while visiting foreign countries.



13. Must not express any view prejudicial to the interest of the nation & sovereignty and integrity of

lndia; public order and morality.

14. Must not take private consultancy work.

15. Must follow the Social Media Policy of Kalinga University
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